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Dear Parents,  

 

Please find attached the Arnewood Policy for 

Attendance which has been agreed by the 

Arnewood Pyramid of schools. 

 

Like you, we want the best for your children and 

we know that children who are in school do better 

than those that are not. Just 90% attendance can 

have a significant impact on a child’s learning as is 

clearly illustrated on the final page of this 

document. 

 

We ask that you read this document carefully 

before submitting any request for absence and 

hope that you will not find it necessary to take your 

child out of school again next year. 

 

Yours sincerely, 

 

Hordle Primary School 

New Milton Junior School 

New Milton Infant School 

Ashley Infant School 

Ashley Junior School 

Tiptoe Primary School 

Arnewood School 



TERM TIME HOLIDAY 

What happens if I do not pay? 

For a £60 fine you will have up to 21 days 

or, for a £120 fine, you will have 28 days, 

from the date of posting, to pay the Penalty 

Notice in full. If you fail to do so, the Local 

Authority is required, by law, to commence 

proceedings in the Magistrates Court for 

the original offence of poor school attend-

ance. If convicted of this  offence under the 

Education Act 1996, there are a number of 

possible sentences including a fine of up to 

£1000 (in the case of a prosecution under 

444(1)) or a fine of up to £2500 and/or a 

period of up to 3 months imprisonment (in 

the case of a prosecution under Section 

444(1A)). 

 

What will happen now when I apply for a 

holiday? 

From September 1st 2015, when you apply 

for holiday using the school’s Leave of Ab-

sence Form, you will be issued with a warn-

ing letter. This letter will inform you that if 

you take your child out of school you will be 

issued with a Fixed Term Penalty Notice 

unless the school deem that there are ex-

ceptional circumstances – see overleaf. 

There will be no further warnings apart 

from this letter. This initial warning letter 

can also be found on the school’s website.  

 

 

 

Every Lesson Counts 

“every lesson 

in school mat-

ters and chil-

dren who have 

time off often 

find it difficult 

to catch up 

and do well at 

school…” 

 

DCSF 2006  

TERM TIME ABSENCE 

A r n e w o o d  P y r a m i d  

 

The Arnewood Pyramid of schools, in line 

with Local Authority and National DfE re-

quirements, have agreed the following pro-

tocols with regard to attendance and ab-

sence from school. Each school will publish 

their attendance policy on their website, 

and it is the responsibility of parents to 

familiarise themselves with the require-

ments of this policy.  

 

In education law, parents/carers are com-

mitting an offence if they fail to ensure the 

regular attendance of their child of compul-

sory school age at the school at which the 

child is registered, unless the absence has 

been authorised by the school.  

What has changed? 

If you take your child out of school for 5 or 

more days (10 or more sessions) unauthor-

ised absence, including lates,  (consecutive 

or non-consecutive) in any 50 school day 

period, families will be fined £60 per child, 

per adult in the family home. This also ap-

plies to unauthorised absence caused by 

children being late AFTER THE REGISTER 

HAS CLOSED. This means you must ensure 

your child arrives at school and is regis-

tered, before 9am. An instant fine will be 

issued for unauthorised absence during 

assessment and testing weeks. E.g. Key 

Stage 1 & 2 SATS and Year 1 Phonics 

Screening. It is the parents’ responsibility 

to check the school website to ensure that 

they are aware of these dates.  

 

What is a Penalty Notice? 

It is a fine which may be issued as an alter-

native to prosecution. If it is paid it does 

not require a court appearance and does 

not result in a criminal record.  

 

Is there a right to appeal? 

There is no statutory right to appeal. Once a 

Penalty Notice has been issued, it can only 

be withdrawn if it can be shown that it was 

issued in error.  

Convention on the 

Rights of the Child  
Article 28: Every child has 

the right to an education.  



Hordle Primary School 

What will happen if I choose to ignore the 

warning letter and take my child out of 

school on holiday anyway? 

If you take your child out of school for holi-

day you will be issued with a £60 Fixed 

Term Penalty Notice. This notice will be 

served for each child and to each adult. For 

instance: For a family of 2 children going 

away with two adults in the family home 

(including non-married partners and step-

parents) each adult would be fined £120 - 

£240 for the family.  

 

What is unauthorised absence? 

Unauthorised absence is absence that is 

not approved by the headteacher and will 

be coded on your child’s attendance record 

as either: 

O – Unauthorised absence 

U – Late after close of registration 

G – Non-approved leave of absence 

(Holiday) 

What if my child is ill? 

This is an authorised absence and is not 

included in this procedure.  

 

What if I am separated – will we both still 

be fined? 

No. Only the adults, in the family home at 

the time of the holiday, will be fined 

(regardless of whether they accompany the 

children on holiday or not). 

 

What if I don’t declare my holiday? 

If your child reports to us that they have 

been on holiday, the absence code will be 

changed to unauthorised absence without 

consultation with the parent. We have no 

reason to believe that children lie to us. 

The Local Authority are clear that a child’s 

declaration is sufficient legal evidence to 

pursue a Penalty Notice. 

 

Can I get help if my child is not attending 

school? 

Yes. The school is available to provide ad-

vice and support and signpost you to other 

support agencies in the Local Authority. You 

can also contact 0300 555 1384 (Hants 

Direct.) 

If a child misses just 

one day a week, over 

the course of their 

school career they will 

miss two years of 

schooling. 
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Are there any exceptions?  

The fundamental principles for defining 

‘exceptional’ are rare, significant, unavoida-

ble and short. 

 

Obviously, each case is taken on its own 

individual circumstances and headteachers 

and Governing Bodies have the authority to 

make exceptions. If an event can reasona-

bly be scheduled outside of term time then 

it would not be normal to authorise ab-

sence.  

 

Examples of times when absence might be 

authorised might include:  

 Absence for a bereavement of a 

close family member is usually con-

sidered an exceptional circumstance 

but for the funeral service only, not 

extended leave.  

 Absences for important religious ob-

servances; for the ceremony and 

travelling time only, not extended 

leave or for regular or recurring 

events.  

 The needs of the families of service 

personnel are taken into account if 

they are returning from long opera-

tional tours that prevent contact dur-

ing scheduled holiday time.  

 Making reasonable adjustments for 

students with special educational 

needs or disabilities.  

 Giving families time together to re-

cover from trauma or crisis. 

 Absences to visit family members are 

also not normally granted during 

term time if they could be scheduled 

for holiday periods or outside school 

hours. Children may however need 

time to visit seriously ill relatives.  

 

Headteachers may take a student’s previ-

ous record of attendance into account when 

making decisions.  

 

It is important to note that head teachers 

can determine the length of the authorised 

absence as well as whether absence is au-

thorised at all.  

 

Any examples provided are illustrative ra-

ther than exhaustive.  
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Simon is in Year 3. His attendance rate is 90%. He thinks this is pretty good.  

90% attendance means that Simon is absent from lessons for the equivalent of one half 

day every week.  

In year 3, Simon’s 90% attendance rate means that he missed the equivalent of four 

whole weeks of lessons in the school year.  

 

If Simon continues to attend for only 90% of the time, then over 5 years he will miss the 

equivalent of about one half year of school.  

 

 

 

 

 

 

 

 

Attending school on a regular basis is the key to your child doing well at school and 

will set them up with good habits for later life and the working world. It will also give 

your child the opportunity to: 

 make lots of friends and feel included 

 learn new things and develop many skills 

 increase their confidence and self-esteem 

 improve their social skills 

 be part of a school team or club 

 have better career prospects 

 achieve their potential and fulfil their aspirations 

Further 

information 

about school 

attendance and 

parental duties 

in relation to 

school 

attendance can 

be found on: 

 

www.parentscen

tre.gov.uk.  

90% ATTENDANCE  

Hordle Primary School 

38 SCHOOL WEEKS 

SEPTEMBER                                                                                                       JULY 

                                                                            

  SEPTEMBER                                                                         JULY 

Y3   

Y4   

Y5 HALF YEAR ABSENT FROM SCHOOL 

Y6   

Y7   

MON TUE WED THURS FRI 

                    


