HORDLE CE (VA) PRIMARY SCHOOL

H o rd le CE (V A) P rima ry S cho o l

Welcome
Dear Parent/Guardian,
On behalf of the staff, governors and children I welcome you to Hordle
CE (VA) Primary School and thank you for choosing our school. This
leaflet is a brief guide to help you settle into your first few weeks in
school. If you have any further questions, please do not hesitate to
contact the school office or your class teacher.

“...to live, work
and play in an
environment in
which we can
know ourselves as
a person and as a
learner. These are
the gifts of a
primary
education. They
are gifts for life.”

Fiona Adams
Headteacher

The excitement and wonder of learning in the primary years is a
remarkable experience and it is a privilege to share that journey with the
children and families who join our school community. By providing a
stimulating curriculum and a nurturing environment in which every
individual is valued and challenged, we aim to make each child a learner
for life. Every member of the team at Hordle Primary School is committed
to providing the very best education for the children in our care. We are
proud of our many achievements and constantly strive to become a
centre of excellence for the benefit of our pupils.
The school is fortunate to enjoy strong and lively partnerships with our
local community including the church with whom we work closely to
develop the Christian ethos of our school.
Like you, we want your child to flourish in every respect, both
academically, personally and socially. In partnership with you, we are
confident that we can offer a challenging and caring environment to help
your child make the best possible start, both in their educational lives and
for the future.
We look forward to welcoming you and your family to our learning
community.

Fiona K Adams
Headteacher

Information
Getting to know the Teacher

Sickness

Your class teacher will usually be available to have
a brief chat at the end of the school day. The only
exception to this is if they are running a school
club that evening and have to ensure the safety of
other pupils still on the school site.

If your child is sick we ask
that you notify the school
office before 9am. This is
a child protection security
measure and ensures that
all children are correctly
accounted for. For this
reason, we ask that you call on every day of your
child’s absence. There is a special answer-phone
function for reporting absence which is picked up
by the office staff so you can call at any time. For
guidance on how long to keep your child off school
following illness, please see the ‘Exclusion Periods
After Illness’ information further on in the booklet.

If your enquiry is of a more lengthy nature, please
make a proper appointment to see the class
teacher more formally.
In addition, you will be invited to attend two
Learning Reviews per year; one in the Autumn
Term and one in the Summer Term. We invite you
to bring your child with you to these events as we
find it is an excellent opportunity for the children
to hear the key messages about their learning and
points for improvement. If you do have any
concerns, please do not wait for Learning Reviews
to bring it up. We’d sooner nip things in the bud
quickly than let small problems escalate
unnecessarily.
If you are unable to make contact with your class
teacher, please contact the school office and leave
a message.
Getting to know the Class
At the beginning of the school year your teacher
will invite you to a Year Group meeting at which
they will tell you about the general organisation of
the class and the curriculum.
In addition, in the Foundation Stage you will get a
regular newsletter telling you about what the
children have been learning and how you can
support your children at home.

We ask that you try to make most appointments
outside of school hours. However, if your child has
a medical appointment, please ensure you notify
the school office.
For further information about attendance,
please see the school website.

Medicines
We
are
only permitted to administer prescription medicines
in school during the day (at 12 noon) upon
completion of a medical consent form. With the
exception of Ventolin inhalers and exceptional
circumstances, if medication is needed to be given
at other times of the day, you will be required to
come into school and administer it yourself.
With your consent, Paracetamol (Calpol) and
Chlorphenamine (Piriton) can be administered in
school if needed.
Please do not give your child their own
medicine, even if you believe them capable
of self-administering. The consequences of
drugs falling into the hands of other children
is not a risk we are prepared to take.

Homework
Your child will receive homework from the outset.
You should receive clear guidance from your class
teacher about what is expected.
Homework will always have been explained to your
child prior to being sent home. If you have any
problems contact your class teacher directly and
immediately.
Healthy School
Hordle Primary School is proud to say that it is a
Healthy School. If your child is having a packed
lunch we ask that you make every effort to ensure
that it is a healthy meal with food which is unlikely
to cause adverse effects to concentration and
behaviour in the afternoons. We have a strict no
nuts policy in the school and we therefore ask
that parents ensure that no food in lunchboxes
contain any nut products.
If you choose to have a cooked dinner at
lunchtime, you will find a copy of the latest menu
and information from our catering services HC3S
within this pack.
From September 2014, under a new Government
initiative, all Reception, Year 1 and Year 2 children
have been entitled to free school meals. Children
in Years 3 and above will be expected to pay
online for school dinners in advance, either weekly
or half termly.
All children bring a named bottle of water into
school. Children in Year R and Key Stage 1 are
provided with a free fruit snack at breaktimes. In
other year groups we ask that they bring their own
healthy fruit snack.

Traffic
We are committed to making the roads around our
school safer. We have a dedicated School Travel
Plan team who work with the school and the
community to improve road safety. We ask that
whenever possible, you ‘Park and Stride’ . Just this
small inconvenience can make our school road
safer for the many families and children trying to
cross it. The Park and Stride Map can be found in
your Welcome Pack.
Do take the time to get to know our wonderful
crossing patroller Mr Ken. He will look after you
and your child as you cross the roads.

Secondary Transition
Hordle CE (VA) Primary School is a feeder school
for both:
Arnewood School, Headteacher Mr N Pressnell
(Hampshire LA) Telephone 01425 625400
Highcliffe School, Headteacher Mr P Earnshaw
(Dorset LA) Telephone : (01425) 273381

Complaints
If for any reason (having spoken to your class
teacher) you remain concerned about your child,
please make an appointment to meet with the
Headteacher to discuss your concerns further.
We very much hope that all issues can be dealt
with at this stage but should you continue to be
dissatisfied with the school’s response you have
the right to approach the Governing Body.
A copy of the school’s complaints policy is available
from the school office upon request.

School Communication
Contacting us
Should you need to contact the school for any
reason, please use the following contact details.
Hordle CE (VA) Primary School
Hordle Lane, Hordle, Lymington, Hampshire,
SO41 0FB
Tel: 01425 611657
Email: adminoffice@hordle.hants.sch.uk
Emails
As a school, our aim is to reduce our carbon
footprint and be an eco-school.
All our school communications are sent to parents/
guardians via email links in a weekly email. This
will include a weekly newsletter and ‘Foundation
Flyer’ as well as any other letters that are being
sent out.
How often will we send you emails and who
will they be from?
School communication emails will be sent on
Fridays. When the email arrives in your inbox, it
will be from “Hordle CE VA Primary School”. You
will not be able to reply to the emails sent from
Hordle CE VA Primary School. If you would like to
contact the school by email you can do so at the
following address:
adminoffice@hordle.hants.sch.uk. This email
address is monitored twice a day.
How will we send you the letters by email?
The emails you receive will contain links to
documents stored on our website
(www.hordle.hants.sch.uk/icomms/communications).
It will be clear which documents are relevant to
your child.

What if you accidentally delete the email?
Links to the letters will be available on the website
for a minimum of 6 weeks and can be found on
the iComms page in the Communication section of
our website - www.hordle.hants.sch.uk.
What else will we use your email address
for?
We will only use your email address to inform you
of new communications relevant to your child as
well as keeping you up to date with school news,
information and in-house surveys. We will never
disclose your personal data to a third party.
If you have any queries or concerns, please do not
hesitate to contact one of the office team.
Keeping us up to date
From time to time, we may send text messages to
parents reminding them of certain information or
informing them of minor changes. Please be
assured that if a situation is urgent we will contact
you by phone.
It is very important that you keep us up to date
with changes in all of your contact details. You can
let the office know of any changes in writing or by
sending an email to adminoffice@hordle.hants.sch.uk.

School Lunches
School Dinners
The school kitchen offers a choice of healthy hot meals every day and is run by an external company,
HC3S. The menus are planned to appeal to the children and there is a three weekly cycle. A menu can
be found in your pack.
It is expected that all families will pay their dinner monies in advance, this can be weekly, monthly or by
the half term.
If your child follows a special diet for medical reasons, please speak to the school office.
Please note: At present, all Reception, Year 1 and Year 2 children are entitled to free school
meals.

Packed Lunch
Provision is made in the dining hall for children bringing a packed lunch. In our continued endeavour to
ensure Hordle is a Healthy School we ask that sweets, chocolate and chewing gum are not included.
Nuts
As we have a number of children and staff with severe nut allergies, nut products e.g peanut butter,
bakewell tarts etc. should not be used in packed lunches.
Drinks
Having fun at school is thirsty work so please make sure you supply a drink (no
fizzy drinks) in your child’s lunch box.
Keeping lunch fresh
We do not have refrigeration facilities for packed lunches so we ask that you
pop an ice pack in your child’s box to keep it fresh and use an insulated lunch
box where possible.
Yoghurts
To avoid spillages and spoiled packed lunches, if you send your child to school with yoghurt in their
lunchbox, please ensure it is in a sturdy yoghurt pot or preferably a screw top yoghurt pouch.

Healthy Lunch Box Suggestions
Sandwiches: Try using a variety of bread such as
wholemeal, granary or high fibre white bread. Also
you could make sandwiches from different kinds of
bread including bread rolls, pitta or wraps.
Fruit: Seedless grapes (cut in half) , Satsumas,
Clementines, Cherries, Dried fruit (apricots or
pineapple).

Vegetables: Cherry tomatoes, Carrot sticks, grated
carrot and raisin salad, Cucumber chunks.
Sweet Suggestions: Scones, Malt loaf, Tea Cake,
Nut free healthy snack bar.

School Uniform
We are proud to wear the Hordle School uniform as it unites us as a team and shows that
we are all part of our school family.

Girls School Uniform
 Dark grey pinafore dress/ dark grey skirt, preferably with pleats/ dark grey classic trousers.






No leggings
White blouse/shirt or Airtex polo shirt
Royal blue jumper or cardigan with school logo
White or grey socks or tights
Black trainer style shoes
In the Summer, girls may wear a blue gingham dress or winter uniform

Boys School Uniform






Long or short dark grey trousers
White shirt or Airtex polo shirt
Royal blue jumper with school logo
White or grey socks
Black trainer style shoes

P.E Kit
 School P.E Top
 School Skort/shorts or navy cotton shorts.
 For outside games: warm blue or black P.E top (Hordle Hoodies available) and blue or black jogging
trousers

 Trainers (If your child does NOT have a trainer style shoe
School footwear for all pupils are a black trainer-style school shoes for both boys and girls.
School uniform can be purchased directly from the school by completing the form in your
parent pack or alternatively, you can visit the School Uniform shop in New Milton.
P.E Kit and Hordle Hoodies can only be ordered through the school on separate forms available from the
office. We strongly recommend that you check out our sample sizes before ordering.
Foundation Stage Children ‘Adventure Kit’
Foundation Stage children will also require waterproof trousers, a waterproof coat and wellington boots
in a named bag which will be kept in school at all times.
Please note:







Girls with long hair must tie their hair back.
No jewellery or makeup is allowed in school.
For safety reasons children with pierced ears should wear simple studs.
Watches may be worn, but at the owner’s risk.
Please label all clothing and property clearly, preferably in more than one place on each item.

School Payment System
Please can we ask you to register for an account
ASAP once you have these details.

The School has adopted a cashless policy
whereby the only method to pay for School
Dinners (for children in HEN and Y3-6), School
Trips and clubs will be via Scopay, our online
payments system.

Benefits of the system
 You can pay for all items (trips, dinners, and
Hordle Hub clubs) in one go!

 Payments can be made on a tablet, smart
phone or a desk top computer.

 You decide how much to pay and what the
payment is for.

 No need to write out cheques or look for cash
 Payments can be set up from anywhere at
any time (you can sort out your payments
over the weekend).
 Quick, easy and user friendly interface.
 Dedicated account for your child/children.

Minimum Payment
The school is charged a set fee for every
transaction, irrespective of the value of the
transaction. Therefore, to avoid charges for
small amounts of money, the minimum amount
is £10 for Dinner Money payments. Please note
the facility can only accept payment by
debit card.

How to access the system
Once your child is enrolled in school, your user
name, password and instructions on how to
create an account to enable you to log onto the
system will be sent home with your child.

By linking accounts together, you can use this
same account for any children you may have at
this school, and for children at other schools
where the same online payment system is used.
Instructions on how to do this will be included in
the letter.

Help and Support
We understand that not everyone has a tablet,
smartphone or desk top computer, therefore an
iPad will be made available upon request for
people to use for online payments – you will just
need to have your debit card to hand.
Should you have any questions or would like
some help using the online system, Mrs Storey
in the school office will be happy to help. Please
feel free to talk to her or send an email:
adminoffice@hordle.hants.sch.uk

School Events
From time to time, we may ask for donations for
school events etc. and these will be the only
exception where we will accept cash payments.

Special Needs at Hordle
Dear New Parent,
My name is Mandy Payne and I am the Special
Educational Needs and Disabilities Co-ordinator
(SENCO) at Hordle Primary School.

We know that having a child with special needs
often means that they need 'special parents.' We
also know that it can be a worrying time for families
and it is our aim to support you as well as your
child. Like your class teacher, I encourage parents
to come and discuss their child's needs as we know
from experience that when we work together in
partnership - children succeed.
Should you need to talk to me, now or at some
point in the future, please do not hesitate to contact
the school office to make an appointment.
I look forward to meeting you.
Mandy Payne
SENCO

At Hordle Primary School we recognise that
Learning - both social and academic - is a complex
process and that all children may at some point in
their lives have special needs of some sort.

Hopefully, the vast majority of these will be shortlived and children will develop and progress as
expected with just a little extra support and
encouragement and a nurturing environment.
However, we also know that some children will
experience more significant barriers to learning and
will require additional support to enable them to
make progress in their learning. It is my job to
support the teaching staff in identifying those
pupils, developing specific programmes to support
them and to work alongside the families.

Team Structure
Admissions
Hordle Primary School is a 1 and 1/2 form entry
primary school. This means we admit 45 children
each year.
Organisation
In the Foundation Stage we keep the children
together split across two teams. This means that
your children get a good start in a smaller class.
After that, our teams are organised into vertically
grouped teams. This means we have 3 parallel year
groups in each phase:
3 x Year 1/2 teams
3 x Year 3/4 teams
1 x Year 5 team
2 x Year 5/6 teams
Team Sizes
In Key Stage 1 our teams are limited to 30 in a
team by law. In the Lower Juniors, the governing
body have set a limit of 34 in each team and 33 in
the Upper Juniors.

Year Group

HEN

(Hordle Explorers Nursery)

Nursery & Year R
(Foundation Stage)

Team Names
We are very fortunate to live in a truly wonderful
part of the country. Therefore, apart from the
Foundation Stage, our teams are named after
aspects of our locality which were chosen by the
children themselves. Children are encouraged to
find out interesting facts about their team names
and are encouraged to develop a sense of
community and belonging in their team.

Bumblebees
Ladybirds
Badger

Year 1&2
(Key Stage 1)

Squirrel
Hedgehog
Ash

Year 3&4
(Lower Juniors)

Differentiation
All our teachers are highly skilled and experienced
at managing the mixed age teams and ensure that,
through differentiated teaching, activities and
questioning, children of all abilities are supported
and stretched.

Class Name

Oak
Hazel
Wilverley

Year 5&6
(Upper Juniors)

Deerleap
Hawkhill

School PTA
Dear Parent/Guardian,
During this exciting time, as your children start Hordle CE (VA) Primary School, we realise
it can also be strange and a little nerve-wracking and there always seem to be so many
questions to ask.
Team PATCH is Hordle’s PTA, a welcoming group who arrange events for families and pupils to socialise
and have some fun.
You automatically become part of Team PATCH when your child joins the school and it’s not just you, it
extends to siblings, grandparents, aunts and uncles etc. You are all part of our wider community and we
welcome any new ideas, help and support to make our events successful.
Annual events that Team PATCH organise successfully, include:
Easy Fundraising - You Shop, they donate, Please join!
Disco - Who will be crowned disco King and Queen?
Personalised Christmas cards - Children loved designing their own.
Bag 2 School – An excellent recycling opportunity.
Christmas Fair – Starting the festivities early.
Table Top Sale – A chance to sell your unwanted bits and pieces.
Skittles Night – Adults only fun!!
Mothers/Fathers Day/Special Person Event – Special gift handpicked by your little one.
Easter Bonnet Parade – Best Easter Bonnet creation competition.
Break The Rules Day – Just a bit of fun!
Ice Friday – Runs from May to July, a chance to enjoy an ice lolly after a hard week at school.
Summer Fair – Fun in the sun!!
These fantastically successful events have enabled Team PATCH to help the school with an awesome Zip
Wire within the children’s playground, and in 2016 we smashed our target to totally revamp our
‘Discovery Centre’ (Library).
Facebook is a useful tool for Team PATCH. If you would like to take advantage of the event updates and
reminders, please like our PATCH Facebook Page - search for PATCH—Hordle CE Primary School PTA.
We also have a direct email which is constantly monitored, so please send your question or queries about
anything PATCH related to patchcontact@yahoo.com. We welcome all enquires.
PATCH’s Annual General Meeting will be held in the first half of the summer term, normally in the Acorn
Room (log cabin in the playground). Here we discuss any new and existing ideas and build a calendar of
events for the coming academic year. These events raise funds which provide fantastic extra facilities for
our children. A meeting each term will follow the AGM. Please come along and meet the team—more
importantly enjoy some tea and cake!
Look forward to meeting you,
TEAM PATCH

Hordle School Governors
Every school in the UK has a Governing Body.
Hordle School is not an exception, and we are
proud to have a well informed, experienced and
very involved Governing Body. On this page, we
will seek to let you know what governors are, and
what they do.

Vision – the governors work closely with the
Headteacher and senior leadership team to set and
implement the School Vision.

Schools have a Headteacher, a Deputy Head and
Hordle also has a School Business Manager. These
people are responsible for the day to day running
of the school. You won’t catch governors
supervising teachers, assessing lessons, on the
telephone to parents or organising playtime. This is
the job of the school staff.

Appointments – the governors are directly
responsible, together with the LEA for the
appointment of the Headteacher. Governors also
play a supervisory role in the appointment of other
staff, especially to ensure fair and nondiscriminatory recruitment

What we do

Calendar – the governors authorise the setting of
Inset days and school trips.

Equality – the governors have oversight of the
equality policy to ensure that every child and staff
member is treated equally regardless of disability,
gender, race or faith background.

Governors are volunteers who support the school,
advise the school leadership and ensure that the
school acts responsibly towards its pupils, parents,
teachers and wider community. There are several
specific ways in which this happens.

Pay – the governors have oversight of staff pay
packages. Although the pay levels are set by the
Local Authority, the governors support the
Headteacher in analysing anonymous data in order
to appropriately set teachers’ pay.

Health and Safety – every one is responsible for
health and safety, but it is with the governors that
the buck stops. Governors authorise expense, and
take part in health and safety checks to make sure
that the risk of injury on the school campus and
beyond is as low as possible.

Admissions – governors approve and oversee the
admissions policy, and participate in any appeals
that arise as a result of the implementation of the
policy

Safeguarding – the Headteacher and the staff
team are accountable to the governors to ensure
that children are suitably protected, and that
where there are vulnerable children, everything
possible is done to ensure that they are safe.
Finance – the school receives its money from the
government – from your taxes. One very important
role the governors play is to ensure that this
money is spent fairly and transparently so that
children get the most benefit possible out of every
penny spent.
Curriculum – it is the purview of the governors to
ensure that the school accurately, faithfully and
diligently present the national curriculum to
children in such a way that their education is the
best possible.

Pupil Premium – the government allocates a
particular budget to support the neediest children
in our communities. It is the role of the school
governors to ensure that this money is spent as
intended and not merely absorbed into the school
budget, and to ensure the success of our pupil
premium pupils. Similarly, governors are concerned
about delivery of suitable support for pupils with
Special Educational Needs.
Critical friend – all of the above can be
summarised in this phrase. The governors are
champions of the school. They make sure that the
school is the best it can be for children, staff,
parents and the community. This means that they
ask difficult questions of the Headteacher, and
challenge her to maintain and improve the school.

Who are we
Hordle CE (VA) Primary School is a Voluntary Aided
school supported by the Church of England. This
means there are certain parameters for choosing
governors.
Foundation Governors (9 posts)
Within a VA School, there must be a majority of
governors who are chosen by the Church, either by
the Diocese or by the PCC of All Saints Church,
Hordle. These are called Foundation Governors. At
the time of writing, these governors are:
Andy Stevens
Sarah Cearns
Joan Cliff

Staff Governors (2 posts)
Hordle has two official staff governors, the
Headteacher, and one other, elected by members
of staff. At the time of writing these are
Fiona Adams (Headteacher)
Natalie Riley (Teacher)

Local Authority Governor
As well as Foundation Governors, Church Schools
also have a governor on the board who represents
the Local Education Authority. At the time of
writing this is:
Karen Richards
(Also currently Chair of Governors)

Ashley Morgan

Other Governors

Hannah Rook

There are two other Governor roles that are
possible. Some schools have Community
Governors. As a Church School, we have many
Foundation Governors who represent the
community, so we have none of those. Schools can
also co-opt governors onto the body for short or
extended periods of time because they bring in
specific expertise. The School Business Manager is
co-opted onto the Governing Body for her
knowledge of the school finance. This is currently:

Rev Paul Taylor (ex officio)
Claire Elford
Robyn Mesbah

Parent Governors (3 posts)
It is crucial that parents have a voice in the school.
There are many ways in which this can happen,
but one vital method is as a parent governor,
democratically elected by the other parents in the
school. At the time of writing, these governors are
Sarah Pitt
Claire Crook
Martin de st Aubin

Sheila Slattery

Exclusion Periods
After Illness
In the interests of everyone enjoying a happy, healthy time at Hordle CE (VA) Primary School, we ask
that all parents note the following:
Minimum periods of exclusion from school of most common childhood illnesses/diseases:
Most common childhood
illnesses/disease

Minimal Exclusion Period

Antibiotics Prescribed

First day at home if a new antibiotic regime

Temperature i.e. 39°C +

If sent home ill, child must be off for 24 hours

Vomiting
Diarrhoea
Conjunctivitis

If sent home ill, child must be off for at least 24
hours and must be able to eat and drink as
normal before coming back to School
24 hours after last bout – the child must be
able to eat and drink as normal before coming
back to School
After 48 hours of medical treatment or eyes
remain clear

Scarlet Fever & Streptococcal infection of the
throat

Until appropriate medical treatment has been
given & at least 3 days from start of treatment

Impetigo

Until the skin has healed

Pediculosis (lice)

Until appropriate treatment is given

Ringworm of the scalp

Until cured

Ringworm of body

Seldom necessary to exclude provided
treatment is being given

Scabies

Need not be excluded once appropriate
treatment has been given

Measles

At least 5 days from onset of rash

Chickenpox

Until all spots are dried

Threadworm

Seldom necessary to exclude provided
treatment is being given

Term Dates
Academic Year 2017/2018

Welcome from the School Council

Important Information
PLEASE NOTE
Disclosure &
Barring Service (DBS)
The school prides itself on all the opportunities we are able to offer the children throughout their time
here at Hordle. We enjoy having parents come in to school to assist us in providing these opportunities
whether it be to help with the PTA, reading with pupils, on a school trip, or using your particular skills to
run a school club.
We really hope you may be able to help with something, so please come to reception to ask for a
volunteer pack or ask to speak to the School Office for more information. You will need to have a DBS
check in place before helping, which can take a while to complete.

HELPING US TO KEEP YOUR CHILDREN SAFE.

Feedback

Hordle CE (VA) Primary School prides itself on being a listening school.
If you have any comments about this pack, your induction or anything
else (both positive and otherwise) we would like to know. We can’t
promise to act on everything but we will promise to listen. Please write
your comments below:

Name:_____________________________________
(Occasionally we have found it useful to contact parents to find out more about their views
or invite them to be on a focus group. However, we will understand if you wish not to be
contacted.)

Thank you for taking the time to give us your views.

